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TOP TIPS TO BE A PRESENTATION
MASTER IN ENGLISH

Bi quyét trdthanh
chuyén gia thuyét trinh tiéng Anh
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Introduction

Welcome Xin chao

Communicating ideas clearly is an essential skill Thuyét trinh |a mot ki nang thiét yéu dan ban dén
in today’s world. One of the ways that ideas are thanh cdng mai sau, dac biét 1a thuyét trinh bang
communicated in both academic and business tiéng Anh dén ngudi nudc ngoai. Ebook sau day sé
settings is through presentations. To increase your hudng dan ban céch trd thanh nhiing chuyén gia
presentation skills, and ensure greater success in thuyét trinh bang tiéng Anh, cling nhu nhirng cum
your future, check out these cool tips for perfect tu hitu ich trong bai thuyét trinh.

presentations!
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Part 1

l. What makes a good presentation?
M6t bai thuyét trinh tot la nhu thé nao?
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There are lots of common mistakes that people make when Cé rat nhiéu yéu t6 cdu thanh nén mot bai thuyét trinh tot.

giving presentations. Here is some great advice for avoiding Dudi day la nhiing yéu t6 quan trong nhéat gidp ban tranh

those mistakes, and improving your presentation skills! nhiing 16i sai thudng gap, va nang cao hon nita kj nang
thuyét trinh.
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1. Structure and organization
Cau trdc bai thuyét trinh

=

The best presentation will have a cohesive structure, meaning
it will not jump erratically between subjects, as that will
confuse listeners. You should organize your presentation

in a way that streamlines information, allowing listeners to
remember the information even after the session has ended.

Mot bai thuyét trinh t&t sé ¢ ciu trdc mach lac va ré rang,
nghia la bai sé khong ‘tung hng qua lai gitta nhiéu cha dé
va lam ngudi nghe cam thay réi ram. Ngoai ra, mét bai thuyét
trinh t&t sé dién t& théng tin ré rang va dé dang gilp ngudi
nghe ti€p nhan va luu lai théng tin trong tri nhé ho.
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2. Language
Ngon nglr bai thuyét trinh

[ ]
ralcs

The language used during your presentation will be a crucial
factor in deciding whether your presentation is good or

not. Avoid slang and filler words at all cost, as they seriously
undermine your credibility in the audience’s eyes. Some
people might even find slang offensive! Just remember to
use the active voice instead of the passive voice, always use
proper grammar, and you will do just fine.

Ngon nglr ban s dung trong bai thuyét trinh cling la mot
yéu t6 tién quyét dé gitp ban kién tao nén mét bai thuyét
trinh t&t. Tranh s& dung nhitng tur Iéng hoac ti dém vi ching
sé& khién ban méat diém rat nhiéu trong mat khan gia. Mot s6
ngudi tham chi rat di ing vdi tiéng 16ng. Hay dung thé chd
doéng thay vi thé bi déng, va luén luén néi ding nglt phap dé
thu hat dugc su chd y clia ngudi nghe nhé.

WALL STREET ENGLISH | 7



3. Audience Engagement
Tuong tac véi khan gia
L

Your audience are the people who matter, so be sure to
focus on them. Lose the “I" and listen to their needs and
concerns. Figure out what they need out from you so that
your presentation is tailored to their needs. Also, a great way
to elicit more engagement is to maintain eye contact. This
way, your audience will form a connection with you, and will

be more inclined to engage with your presentation.

Hay luon dat trong tam vao khan gia ctia ban, vi ho la nhiing
ngudi quan trong nhat trong khan phong. Hay “loai bd” cai
t6i clia minh dé 1dng nghe nhu cau va nhiing mé&i quan tdm
cla ho, tir dé ban cé thé tim duoc cach hudng bai thuyét trinh
clGa minh dén ding nhiing diéu ho can nghe. Ngoai ra, hay
tim kiém su tuong tac noi ngudi nghe bang cach nhin vao
mat clia ho. Bang cach nay, ho sé tao duoc sai day lién két véi
ban va tuong tac véi bai thuyét trinh t6t hon.
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4. Storytelling skills
K§ nang ké chuyén

=

Everyone loves a good story. In fact, we are psychologically
compelled to be interested in stories. Stories help us to pay
attention, and they also help with how we memorize details.
If you are confident in your storytelling skills, start with a story
to grab your audience'’s attention before you guide them
effortlessly through seas of facts. This principle can work on
an even grander scale, as you could actually structure your
presentation like a story in other to keep it compelling.

K& chuyén la mét k§ nang can thiét trong méi bai thuyét trinh.
Vé mattam ly, ching ta déu yéu thich cac cadu chuyén hon la
nhiing s& liéu kho khan, vi céc cdu chuyén gitp ching ta tap
trung hon va nhé cac chi tiét 1au hon. Néu ban dd tu tin véi
kha nang ké& chuyén, hay kh&i dau bang mot cau chuyén tha
vi dé€ thu hat khan gia va gép phan téng hing thd cta ho vdi
bai thuyét trinh cla ban. Hon thé nlra, ban cé thé thiét ké bai
thuyét trinh nhu mét cdu chuyén dai dé khién ngudi nghe dé
dang theo doi hon.
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5. Body Language
Ngén ngl cothé

S ]
[ Z1 [

A successful presenter uses more than just verbal
communication. They are also experts in using their body
language to communicate. Non-verbal communication is a
big part of how we interact with people, so make sure you
take notice of your body language as well. Avoid gestures
such as crossed arms, hands held behind your back, or
pacing around the stage, as these will send the wrong
message to your audience.

Mét nha thuyét trinh gidi sé khong chi phu thudc hoan toan
vao giao ti€p bang I&i néi, ma con biét tan dung duoc giao
ti€p bang ngdn nglr co thé. Hon % cac cl chi giao tiép
thudng nhat |a giao tiép bang ngdn nglr hinh thé, thé nén

ban hay dé€ y dén ngdn nglr co thé clia minh. Hay trénh cac cir
chi nhu khoanh tay, vong tay ra sau lung, hoac di loanh quanh
san khau, vi chdng cd thé khién nguai nghe hiéu saiy dinh
cla ban.
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To have a perfect English presentation, your language Dé bai thuyét trinh clia ban thém hoan hao, ban can
must be accurate and brief. Here are some great phai s&r dung ngon nglr gay gon va chinh xac. Dudi
English phrases that you can use for your English day la moét s6 cum tur ti€éng Anh ma ban cé thé sir dung
presentation. trong bai thuyét trinh tiéng Anh clia minh.

WALL STREET ENGLISH |




1. Introducing the speaker
Gidi thiéu dién gia

[ ]
ralcs

The introduction is always one of the most important parts of
your presentation. Your first words and gestures will decide
the audience’s first impression fn you, so make it count by
using these phrases:

Nhing |61 gidi thiéu dau tién ludn la mét trong nhiing loi
quan trong nhét trong ca bai thuyét trinh, vi ching cé thé
quyét dinh &n tuong ban dau cta khan gia déi véi ban, nén
hay s dung nhiing cum tr nay dé dat dugc hiéu qua téi da.
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Good morning/ afternoon/ evening, everyone: Welcome to [name of the event]:

Chao bubi sang/ chiéu/ téi. Chao ming quy vi dén véi su kién...
E.G.:

Welcome to the Fifth Asean Summit.
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On behalf of [company X], allow me to extend a warm First, let me introduce myself. | am [name] from
welcome to you: [company]:

Thay mat cong ty X, xin chao mung quy vi dén véi su Trudc hét, xin hay dé toi tu gidi thiéu, toi la [tén] dén tr
kién nay. cong ty [tén cong ty].

E.G.: E.G.:

On behalf of Wall Street English, allow me to extend a First, let me introduce myself. | am John from Wall
warm welcome to you. Street English.

WALL STREET ENGLISH | 15




2. Introduce the main topic
Gidi thiéu chd dé chinh

B (" S
= “«Z‘J‘ ./ waleN
~ I =, . - After introducing yourself,, you will need to introduce the
Lo ' - -t subject matter. You can do that by using these phrases:
( Junovitin] § 4
A \ -
( . < e e N > N ~ . . X < e
e ™ y Sau khi da gidi thiéu ban than, hay khéo léo dan dat nguoi

nghe vao chd dé bai thuyét trinh bang nhiing cum tU sau.
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Let me start by giving you some background As you're aware,..:

information:

Hay bat dau véi mét chat théng tin lién quan nhé. Nhu ban da biét,...

E.G.: E.G.:

Let me start by giving you some information. English is As you're aware, English is crucial for your success in
now used as a global language. the future.
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Today, I'm going to talk about...:
Hém nay, toi sé ndi vé...

E.G.:

Today, I'm going to talk about the importance of
English in our modern world.
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3. Transitioning to the next topic
Chuyén sang chti dé khac

k‘.l%
Effortlessly transitioning between topics is crucial in any

presentation, as you need to constantly catch the audience'’s
attention. Try using these phrases for the best results:

DBé bai thuyét trinh duoc mach lac, ban can chuyén chu dé
mot cach nhip nhang va tu nhién. Nhiing cum tir nay sé gitp
ban lam duoc diéu dé.
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Let's move onto...: Turning our attention now to... :

Gid ching ta sé ban vé... Hay tdp trung ban vé... nao.

E.G.: E.G.:

Let's move on to our sales this year. Turning our attention to parents’ satisfaction this
semester.
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This leads to my next point, which is... :

Diéu nay dan dén diém tiép theo cla toi...

E.G.:

This leads to my next point, which is our projected
sales for the next quarter.

WALL STREET ENGLISH |
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4. Providing more details
Cung cap thém thong tin chi tiét

2
For each topic, you will have to provide more details than just

a few introductory lines. Using these phrases will be a great
help:

DBéi lic ban sé phai giai thich tudng tdn mot cht dé cho khan
gid. Hay st dung céc cum tir nay dé dé dang trinh bay vé
nhitng ch dé khé nhan.



S ]

I'd like to expand on...: Let me elaborate further:

T6i mudn m& rong thém vé cha deé.. Hay dé téi gidi thich cu thé hon.

E.G.: E.G.:

I'd like to expand on the topic of our sales tactics. Let me elaborate further. Our sales tactics needs to be
changed.

WALL STREET ENGLISH |
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A good example of this is... :

Mét vi du hay cho chi dé nay la...

E.G.:

A good example of this is how we sell our products.

WALL STREET ENGLISH |
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5. Linking to another topic
Lién két dén mot cha dé khéac

] L
e
There must be coherence between your topics. To maintain

this coherence and ensure the audience can link your points
together, use the following English phrases:

Gilra cac ch( dé cla bai thuyét trinh can phai cé su chuyén
giao nhip nhang. D& dat dugc diéu nay, hay s& dung nhimng
cum tU sau.
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As | said in the beginning,...: This relates to what | was saying earlier:

Nhu téi da néi & phan mé dau,... Biéu nay lién quan dén moty ma t6i da ndi & trudce.
E.G.: E.G.:

As | said in the beginning, we'll see an increase if we This relates to what | was saying earlier about our sales
follow these five steps. tactics.
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This ties in with... :

bBiéu nay cé méi quan hé mat thiét vai...

E.G.:

This ties in with last year's sales report.
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6. Emphasizing a point
Nhan manh moty

.

When your presentation reaches an important point, let your
audience know beforehand by using these phrases. This

will allow them to remember the points you make in your
presentation much more easily.

Khi bai thuyét trinh cla ban dan dat ngudi nghe dén nhiing
diém quan trong, hdy nhdn manh bang nhitng cum tir sau.
Biéu nay sé gilp ho nh& cacy trong bai thuyét trinh clia ban
lau hon va dé hon.
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The significance of this is... : We have to remember that... :

Ly do diéu nay quan trong la vi... Chung ta phai nhé rang...

E.G.: E.G.:

The significance of this is that the sooner we finish it, We have to remember that this project will directly
the better our sales figures will become. influence our sales.
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It should be emphasized that... :

Ching ta can nhan manh la...

E.G.:

It should be emphasized that our sales depend on this
a great deal.
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/. Restarting your points
Nhac lai y da néi

P
Sometimes you have to repeat your point to emphasize it and

make it easier for the audience to remember. You can use
these phrases to restate the point made before:

BE c6 thé nhan manh méty quan trong, déi khi chidng ta sé
phai lap lai y dé nhiéu [an khi thuyét trinh. Ban nén s dung
nhing cum tur nay dé€ Iap y mét cach muot ma nhé.
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In other words,... : To putit simply,...:

Noi cach khac,... No6i don gian hon thi,...

E.G.: E.G.:

In other words, we need to change our current To put it simply, we have to work harder to make this
approach to our sales tactics. project work.

WALL STREET ENGLISH |
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What | meant to say was,... :

Biéu t6i mudn ndi l3, ...

E.G.:

What | mean to say was that we should look at how we
market our products.
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8. Concluding your presentation
Két thuc bai thuyét trinh

2
As you reach the end of your presentation, it is time to wrap it

up nicely. Use the following phrases to signal the end of your
presentation:

Khi ban két thic bai thuyét trinh cia minh, hay s dung
nhing cum tir nay dé khép lai nhé.
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In conclusion, let me sum up my main points: Thank you for your attention. Now | am happy to

answer any questions you might have:

Dé két luan lai, hay dé t6i tdm gon nhiing y chinh cla Cam on vi da chi tdm lang nghe. Néu quy vi c6 cau
minh. hoi gi thi toi sé san long tra 1&i.

WALL STREET ENGLISH |
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That brings me to the end of my presentation. Thank
you for your attention:

DBiéu vua roi da két thuc bai thuyét trinh cla toi roi.
Cam on quy vi vi da cham chu lang nghe.
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A\. Circle the right definition for each
phrase:

WALL STREETENGLISH | 38




1. The phrase “I'd like to expand on..." is used

to:
a introduce the speaker b  conclude your presentation
¢ provide more details d emphasize a point

2.The phrase "As | said in the beginning,.." is

used to:

a introduce the main b emphasize a point

¢ conclude the d linkto another topic
presentation
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3. The phrase “In conclusion, let me sum up my
main points” is used to:

a conclude your b introduce a speaker
presentation
¢ linkto another topic d provide more details

4. The phrase “The significance of thisis..." is

used to:

a introduce the main b introduce the speaker
topic

c provide more details d empbhasize a point
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5. The phrase “Let's move on to..." is used to:

a provide more details b conclude your presentation

¢ emphasize a point d transition to the next topic

6. The phrase “First, let me introduce myself. |
am ... from ..." is used to:

a restate your points b  conclude your presentation

¢ provide more details d introduce the speaker
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7.The phrase “"As you're aware..." is used to:

a emphasize a point b link to another topic

¢ provide more details d introduce the main topic

8. The phrase “Let me elaborate further” is used to:

a restate your points b  conclude your presentation

c provide more details d transition to the next topic
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9. The phrase "What | meant to say was..." is

used to:
a restate your points b link to another topic
¢ emphasize a point d conclude your presentation

10. The phrase "A good example of this is..." is

used to:

a conclude your b  provide more details
presentation

¢ emphasize a point d introduce the speaker
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B. Answers:
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1 C 6 d
2 d 7 d
3 a 8 c
4 9 a
5 10 b
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We hope you can find inspiration and support in

expanding your English knowledge with this eBook.

To download other FREE eBooks with tips for
learning English, you can follow this link

To learn more about the courses at Wall Street
English, visit . Don't forget to take time to go to
your local center for a free test and find yourself a
suitable English learning method.
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ALWAYS LEARNING

Chung t6i hy vong ban tim thdy nguén cdm himng
dé md& réng kién thic cdia minh vé tiéng Anh théng
qua quyén eBook nay. D& tai vé MIEN PHI nhiing
quyén eBook khac vé bi quyét hoc ti€ng Anh, ban
hay truy cap vao

DBé tim hiéu thém vé cac chuong trinh hoc tai Wall
Street English, ban tham khdo tai day. Va ding quén
danh thai gian dén trung tdm gan nhat dé duoc
ki€m tra trinh d6 mién phiva tu van 16 trinh hoc phu
hop véi ban nhé.
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